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CHAPTER 1242
Administration and Enforcement

1242.01 Authority.
1242.02 Dedication of land.
1242.03 Inactive applications.
1242.04 Interpretation.
1242.05 Appeals and petitions.
1242.06 Other permits and licenses.
1242.07 False statements.
1242.08 Unauthorized subdivision.

1242.09 Unauthorized recordation.
1242.10 Unauthorized sale or transfer.
1242.11 Admitting plat to record.
1242.12 Penalties and remedies.
1242.13 Fees.
1242.14 Implementation.
1242.15 Computation of time.

CROSS REFERENCES
Administration and enforcement of County regulations - see Code of

Va. ∋15.2-2255
Subdivision roll-back taxes - see B.R. & T. 848.055
Street signs in planned developments and subdivisions - see S.U. & P.S. 

1021.07
Private contracts - see P. & Z. 1241.09(2)

                                                                                                                                                      

1242.01 AUTHORITY.
(1) Subdivision.  The Board, pursuant to Virginia Code Sections 15.2-2240 and

15.2-2255, is authorized to enact, administer and enforce the provisions of this Ordinance
relating to subdivisions.  The Commission and the Director, pursuant to Virginia Code
Sections 15.2-2255 and 15.2-2258, are hereby designated to review and approve or
disapprove plans and plats in accordance with the provisions of this Ordinance.  In addition,
the Director shall have those powers and duties as are set forth in this Ordinance.

(2) Site Plans.  The Board, pursuant to Virginia Code Sections 15.2-2246, 15.2-
2258 and 15.2-2286(A)(8), is authorized to enact, administer and enforce the provisions of
this Ordinance relating to site plans.  The Commission and the Director shall have those
powers and duties as are set forth in this Ordinance.
(Ord. 00-04.  Passed 4-29-00.)

1242.02 DEDICATION OF LAND.
The subdivider/developer shall dedicate to the Board of Supervisors all land, easements

and/or other interests in land required for streets, public facilities, or public sites as provided
in these regulations, unless otherwise provided by the Board of Supervisors.
(Ord. 00-04.  Passed 4-29-00.)
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1242.03 INACTIVE APPLICATIONS.
(1) Any preliminary subdivision application, preliminary site plan application,

preliminary/record plat application, preliminary/final site plan application,
record plat application, final site plan application, construction plans and
profiles application, boundary line adjustment application, or family subdivision
application officially accepted by the County for processing but which has had
such processing suspended either by request of the applicant or by having no
contact or activity occur in regards to the application by the applicant for a
period of six months shall be deemed inactive.

(2) An application may remain inactive for a period of up to three (3) years, at the
end of which period it will be processed to a final decision.  If an applicant
wishes to reactivate their application prior to the end of this three (3) year
period, they must notify the County in writing of their intent to proceed with
their application, grant the County an appropriate timeline extension and pay a
reactivation fee as established by the Board of Supervisors.  Once reactivated,
such application must proceed to a final decision.
(Ord. 00-04.  Passed 4-29-00.)

1242.04 INTERPRETATION.
In case of dispute over the meaning of a word, phrase, or sentence whether defined

herein or not, the Director is hereby authorized to make a definitive determination thereof.
In its interpretation and application, the requirements of this Ordinance shall be held to be the
minimum requirements for the promotion of the public health, safety, and general welfare.
(Ord. 00-04.  Passed 4-29-00.)

1242.05 APPEALS AND PETITIONS.
(1) General.  

(a) Any person aggrieved by the interpretation, administration, or enforcement
of these regulations as they apply to a subdivision or site plan application
may petition the Circuit Court of Loudoun County as provided by law.

(b) Any subdivider or developer who contends that action has not been taken
on a preliminary plat or record plat of subdivision or a final site plan by the
respective approving authority within the time period established by law
shall give ten (10) days written notice to the approving authority of his
intent to petition the Circuit Court for an appropriate remedy pursuant to
Virginia Code Section 15.2-2259 prior to filing such a petition with the
Court.

(2) Subdivision/Vacation.
(a) Preliminary plat; vacation.

1. If the Director disapproves a preliminary plat of subdivision, or if a
subdivider objects to any condition imposed by the Director upon the
approval of a preliminary subdivision, or if the Director denies
consent to a proposed record plat vacation, and the subdivider
contends that such disapproval or denial or condition was not properly
was not properly based upon this Ordinance, or was arbitrary or
capricious, the subdivider may appeal such disapproval or conditional
approval or denial to the Planning Commission, provided that such
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appeal notice is submitted to the Director within fourteen (14) days
after the receipt of the certified mail disapproval or conditional
approval or denial.

2. The Commission shall hear and determine the appeal as soon as may
be, but in no event more than thirty (30) days after receipt of written
appeal notice.  The Commission may delay its action on the request
for appeal if the subdivider has submitted a written request for delay.
The Commission shall review the preliminary subdivision only for the
appeal issues as related to conformance with this Ordinance.

3. The action of the Commission on the appeal shall be substituted for
the decision of the Director and shall be deemed final.  Nothing
herein shall be interpreted to preclude the subdivider from pursuing
an appeal to the Circuit Court in accordance with the provisions
contained in the Virginia Code, nor to preclude the subdivider from
submitting a new preliminary subdivision application for the same
development or property if no appeal is pending.  If such final action
of the Commission is appealed to the Circuit Court, the Court shall
hear and determine the case as soon as may be, provided that such
appeal has been filed within the Court within sixty (60) days after the
final action of the Commission.

(b) Record plat. If the Director disapproves a record plat, or a
preliminary/record plat of a subdivision and the subdivider contends that
such disapproval is not properly based upon this Ordinance or was
arbitrary and capricious, he may appeal such disapproval to the Circuit
Court, and the Court shall hear and determine the case as soon as may be,
provided that such appeal is filed with the Court within sixty (60) days
after the written disapproval by the approving authority or its agent.

(3) Site Plan.
(a) Any applicant who is aggrieved by a disapproval of a site plan may within

fourteen (14) working days of such decision request in writing an appeal of
that decision to the Planning Commission.  The Commission shall review
the site plan only as related to the appeal issues for conformance with
regulations of this Ordinance, the Zoning Ordinance and applicable County
ordinances.

(b) The Commission shall act on a site plan within thirty (30) days after filing
of the written request for appeal by approving or disapproving such plan.
The Commission may delay its action on the request for appeal if the
applicant has submitted a written request for delay. In the event of
disapproval of a site plan, specific reasons for disapproval shall be set forth
in writing and shall identify deficiencies in the plan which cause the
disapproval by reference to specific duly adopted ordinances, regulations,
or policies, and shall generally identify such modifications or corrections
as will permit approval of the plan.
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(c) When an applicant has elected to pursue an appeal of the Director's
decision on a site plan to the Commission, the action of the Commission
shall be substituted for the decision of the Director and shall be deemed
final.  Nothing herein shall be interpreted to preclude the applicant from
pursuing an appeal of this final action of the Commission to the Circuit
Court in accordance with other provisions contained in this section, nor to
preclude the applicant from submitting a new site plan application for the
same development or property if no appeal is pending.

(4) Board of Zoning Appeals. An appeal to the Board of Zoning Appeals, in
accordance with provisions of the Zoning Ordinance and Virginia Code Section
15.2-2311, may be made by any person aggrieved or by any officer, department,
board, or bureau of the County affected by any decision of the Zoning
Administrator or from any order, requirement, decision or determination made by
any other administrative officer in the administration or enforcement of the
provisions of this Ordinance relating to zoning requirements, provided, however,
that appeals of a decision of the Zoning Administrator regarding any proffered
condition shall be pursued in accordance with applicable provisions of the Zoning
Ordinance.  
(Ord. 00-04.  Passed 4-29-00.)

1242.06 OTHER PERMITS AND LICENSES.
All departments, officials, and public employees of the County vested with the duty

or authority to issue permits or licenses shall conform to the provisions of this Ordinance and
all other applicable ordinances or laws and shall not issue such permits or licenses for uses,
structures, or purposes where the same would be in conflict with any of the provisions of this
Ordinance.  Any such permit or license issued in conflict with such provisions shall be null
and void. (Ord. 00-04.  Passed 4-29-00.)

1242.07 FALSE STATEMENTS.
No person shall knowingly and intentionally make any false statement relating to a

material fact for the purpose of complying with the requirements of this Ordinance.  
(Ord. 00-04.  Passed 4-29-00.)

1242.08 UNAUTHORIZED SUBDIVISION.
No person shall subdivide land without making and recording a plat of such

subdivision and without fully complying with the provisions of this Ordinance.
(Ord. 00-04.  Passed 4-29-00.)

1242.09 UNAUTHORIZED RECORDATION.
No such plat of any subdivision shall be recorded unless and until it shall have been

submitted and approved in accordance with the provisions of this Ordinance.
(Ord. 00-04.  Passed 4-29-00.)

1242.10 UNAUTHORIZED SALE OR TRANSFER.
No person shall sell or transfer any land of a subdivision nor shall any permit be

issued for a structure thereon before the plat of such subdivision has been duly approved and
recorded in the office of the Circuit Court Clerk of the County unless such subdivision was
lawfully created either pursuant to a subdivision ordinance in effect at the time of such
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approval and recorded within six (6) months thereafter or prior to the adoption of a
subdivision ordinance applicable thereto, provided that nothing herein contained shall be
construed as preventing the recordation of the instrument by which such land is transferred or
the passage of title as between the parties to the instrument.  This paragraph shall not prohibit
conveyance of the entire tract which is the subject of a subdivision application; nor shall it
prohibit the placing of any proposed lot or parcel of such subdivision under contract; nor
shall it prohibit the issuance of a permit for a model home or marketing structure where
adequate financial guarantee is furnished as provided in Chapter 8 of the FSM.
(Ord. 00-04.  Passed 4-29-00.)

1242.11 ADMITTING PLAT TO RECORD.
The Clerk of the Court shall not file or admit to record a plat of subdivision required

to be recorded until such plat has been approved either as provided herein or in accordance
with a prior existing subdivision ordinance.  
(Ord. 00-04.  Passed 4-29-00.)

1242.12 PENALTIES AND REMEDIES.
(1) Any person violating Sections 1242.08, 1242.09, or 1242.10 shall be subject to a

fine of no more than five hundred dollars ($500) for each lot or parcel of land so
subdivided or transferred or sold.  The description of such lot or parcel by metes
and bounds in the instrument of transfer or other document used in the process
of selling or transferring shall not exempt the transaction from such penalties or
from the remedies herein provided.

(2) Failure by the Clerk of the Court to comply with Section 1242.11 shall invoke
the penalty provision of Virginia Code Section 17.1-223 or 17.1-291, as made
applicable under Virginia Code Section 15.2-2254.

(3) Any person convicted of violating the provisions of this Ordinance relating to
site plan approval may be subject to a penalty of no less than ten dollars ($10)
but no more than one thousand dollars ($1,000).

(4) The Director shall administer and enforce the foregoing provisions of this
Section 1242.12 and may be assisted in such enforcement by the Health
Director, Sheriff, and all other officials of Loudoun County pursuant to their
respective fields.

(5) Notwithstanding the availability of a penalty, any violation or attempted
violation of any provision of this Ordinance may be restrained, corrected, or
abated, as the case may be, by injunction or other appropriate proceeding.  Such
proceeding may be instituted by direction of the Board of Supervisors.  
(Ord. 00-04.  Passed 4-29-00.)

1242.13 FEES.
To compensate the County for costs incurred for administration, examining plans and

plats, making investigations, advertising, travel, or other work incidental to the review of
plans or plats, a fee shall be payable to the County of Loudoun in the amount set by
resolution of the Board of Supervisors. (Ord. 00-04.  Passed 4-29-00.)
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1242.14 IMPLEMENTATION.
The Director may promulgate application forms and administrative rules for the

processing of any plats or plans submitted in accordance with these regulations.  
(Ord. 00-04.  Passed 4-29-00.)

1242.15 COMPUTATION OF TIME.
When any section of this Ordinance requires a notice to be given or any other act to

be done within a certain time after any event or determination, that time shall be allowed in
addition to the day on which the event or determination occurred.
(Ord. 00-04.  Passed 4-29-00.)
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